Regular Meeting of the New Rochelle Corporation for Local Development
September 28, 2022 at 7:30 PM
515 North Ave. –Council Conference Room, New Rochelle, New York 10801
AGENDA
1. Roll Call/Announcements
2. Minutes
3. Kingdom Community Consultants – Booker T Washington Vocational Institute Fall 2022 Session –
Resolution
4. Holiday Market Infrastructure Vendor – Action Item

AF
T

5. Other Business/Discussion Items
6. Next Meeting Date – October 26, 2022

D
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7. Adjournment
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Minutes Summary of the Regular Meeting of the New Rochelle Corporation for Local Development (CLD)
held on Wednesday, July 27, 2022 at 7:30 pm in City Hall, Council Conference Room
Present:

Charles B. Strome, III, Chair
Ivar Hyden, Vice Chair
Howard Greenberg, Secretary
Jordanna Davis, Member
Felim O’Malley, Member

Absent:

Robert Balachandran, Treasurer
Amy Moselhi, Member

Also Present:

Adam Salgado, CLD Executive Director, Commissioner of Development
Lisa Davis, Economic Development / CLD Manager
Jorge Ventura, Director of Economic Development
Matt Dudley, Transaction Counsel, Harris Beach

Announcements: None

AF
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CLD Meeting was called to order by Chairman Strome. Roll Call was taken.

Minutes: A motion was made by Mr. Strome and seconded by Mr. Hyden to approve the May 2022
Minutes; and was unanimously approved.

R

Rocjoyful Sound Productions LTD Events – Resolution
Mr. Salgado stated that the resolution before the Board is to authorize the CLD to enter into an agreement
with Rocjoyful Sound Productions LTD. doing business as Global Jazz Community to produce the "Queen City
of the Sound Hispanic Heritage Music Festival" and the "Queen City of the Sound International Jazz Festival."
The Hispanic Heritage Music Festival is a new event highlighting artistic creativity celebrated during Hispanic
heritage month in September. The second Queen City of the Sound International Jazz Festival will bring
together diverse, renowned jazz artists in a one-day festival in October.

D

These activations encourage the revitalization of downtown New Rochelle and promote cultural diversity
and inclusivity. The aggregate cost not to exceed $138,485 will be available by a transfer from the fund
balance to the Corporation's "Tactical Urbanism" 2022 budget line item.
The Board engaged in question and comment. A motion to approve was made by Mr. Strome and seconded
by Mr. Greenberg. All in favor, the motion passed.

Kingdom Community Consultants Summer Sendoff Festival – Resolution
Mr. Salgado stated that the resolution before the Board is to authorize the CLD to enter into an agreement
with Kingdom Community Consultants LLC to host the first Summer Sendoff Festival. Summer Sendoff is
intended to showcase the potential that the downtown revitalization initiative represents to the AfricanAmerican community and the City as a whole.
The one-day festival will be hosted on August 20 at Lincoln Park. The cost not to exceed $58,500 will be
available by a transfer from the fund balance to the Corporation's "Tactical Urbanism" 2022 budget line
item.
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The Board engaged in question and comment. A motion to approve was made by Mr. O’Malley and
seconded by Mr. Strome. All in favor, the motion passed.
New Business/Discussion:
Ms. L. Davis informed the Board that since the last meeting, several payments were made pursuant to the
CLD’s Procurement Policy including $760 to Taqueria del Valle, $300 to Cava- Mr. Softee, $980 to Prak
Productions and $700 to Westchester Pop Stars for the Pride event at City Hall; $480 to Flagline and $5000
to New Rochelle Affordable Housing for Juneteenth items; and $6000 to Crain’s for a custom spotlight in
Crain’s New York Business.
Next Meeting: September 28, 2022

D
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Adjournment: Mr. Greenberg made a motion to adjourn the meeting, seconded by Mr. Strome.
All in favor, the motion passed.

Packet Page 3

AF
T
R
D
Packet Page 4

Date: September 28, 2022
At a meeting of the City of New Rochelle Corporation for Local Development (the
“Corporation”), held at City Hall, 515 North Avenue, New Rochelle, New York on the 28th day
of September 2022, the following members of the Corporation were:
PRESENT:
ABSENT:
ALSO PRESENT:

AF
T

After the meeting had been duly called to order, the Chair announced that among the
purposes of the meeting was to consider and take action on certain matters pertaining to entering
into an agreement with the Kingdom Community Consultants LLC d/b/a the Booker T.
Washington Vocational Institute for the purposes of providing after school vocational training
for youth in the City of New Rochelle at a cost not to exceed $100,000 paid from the
Corporation's "Job Training" 2022 budget line item.
The following resolution was duly moved, seconded, discussed and adopted with the
following members voting:
Voting Nay

D
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Voting Aye
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RESOLUTION OF THE CITY OF NEW ROCHELLE
CORPORATION
FOR
LOCAL
DEVELOPMENT
AUTHORIZING (1) ENTERING INTO AN AGREEMENT
WITH KINGDOM COMMUNITY CONSULTANTS LLC
D/B/A THE BOOKER T. WASHINGTON VOCATIONAL
TRAINING INSTITUTE FOR THE PURPOSES OF
UNDERTAKING A VOCATIONAL TRAINING PROGRAM
FOR YOUTH IN THE CITY OF NEW ROCHELLE, FOR
THE 2022 AFTER SCHOOL PROGRAM, AND (2) THE
EXPENDITURE OF UP TO $100,000 TOWARD THE
PAYMENT OF THE COST OF SUCH AGREEMENT PAID
FROM THE CORPORATION'S "JOB TRAINING" 2022
BUDGET LINE ITEM

R

AF
T

WHEREAS, pursuant to the purposes and powers contained within Section 1411 of the
Not-for-Profit Corporation Law (the “NPCL”) of the State of New York (the "State"), as
amended, and pursuant to its certificate of incorporation filed on August 17, 2012, the CITY OF
NEW ROCHELLE CORPORATION FOR LOCAL DEVELOPMENT (the “Corporation”)
was established as a not-for-profit local development corporation of the State with the authority
and power to own, lease and sell personal and real property for the purposes of, among other
things, acquiring, constructing and equipping certain projects exclusively in furtherance of the
charitable or public purposes of relieving and reducing unemployment, promoting and providing
for additional and maximum employment, bettering and maintaining job opportunities,
instructing or training individuals to improve or develop their capabilities for such jobs, by
encouraging the development of, or retention of, an industry in the community or area, and
lessening the burdens of government and acting in the public interest; and
WHEREAS, to carry out the aforesaid purposes, the Corporation has the power under the
NPCL to do all things necessary to fulfill its obligations imposed by the NPCL; and

D

WHEREAS, the Corporation has heretofore undertaken discussions with Kingdom
Community Consultants LLC d/b/a the Booker T. Washington Vocational Training Institute, a
New York limited liability company (the “Institute”) to promote economic development
empowerment, employment and the general well-being of the youth of the City, and in particular
the youth of the African American Community; and
WHEREAS, the Institute will serve New Rochelle’s youth by teaching basic skills in
various trades and introducing them to possible career paths thereby enabling and empowering
program participants to create economic viability; and
WHEREAS, the training provided will be both physical and mental as the program
participants develop skills, knowledge and mental toughness as well as gain a vision for their
own futures; and
WHEREAS, the interactive course modules will provide program participants with a
comprehensive overview of plumbing and the modern plumbing profession, general construction
and workplace safety, and the fundamentals of carpentry; and

Packet Page 6

WHEREAS, the training program is expected to begin on October 3, 2022, and continue
for 30 weeks thereafter at a cost not to exceed $100,000.00, to be paid from the Corporation's
"Job Training" 2022 budget line item; and
WHEREAS, the Booker T. Washington Vocational Institute Program Proposal and
Budget is attached hereto as Exhibit A.
NOW, THEREFORE, BE IT RESOLVED by the Corporation (a majority of the
members thereof affirmatively concurring) as follows:
Section 1.
The Corporation hereby determines that entering into an agreement with
Institute for the purposes of training youth in the City of New Rochelle, and in particular,
African American youth in the City of New Rochelle and the provision of financing of the cost
thereof constitutes a Type II Action pursuant to the New York State Environmental Quality
Review Act, Article 8 of the New York State Environmental Conservation Law and the
regulations adopted pursuant thereto at 6 N.Y.C.R.R. Part 617.1 et. seq., as amended.
Section 2.

The Corporation hereby further finds and determines:

AF
T

(a)
By virtue of the NPCL, the Corporation has been vested with all powers necessary
and convenient to carry out and effectuate the purposes and provisions of the NPCL and to
exercise all powers granted to it under the NPCL; and

R

(b)
Entering into an agreement with the Institute for the purposes of undertaking
vocational training for youth, (i) will serve to further the Corporation’s purposes including, but
not limited to, lessening the burdens of government and acting in the public interest, and (ii) is
authorized by the NPCL and will be in furtherance of the policy of the State of New York as set
forth therein; and
(c)
It is desirable and in the public interest for the Corporation to enter into an
agreement with the Institute for the purposes of undertaking the youth vocational training; and

D

(d)
The Corporation has the authority to enter into an agreement with the Institute for
such purposes; and
(e)
The funds for the payment of the amount due from the Corporation for the
vocational training in an amount not to exceed $100,000 to be paid from the Corporation's "Job
Training" 2022 budget line item.
Section 3.
In consequence of the foregoing, the Corporation is hereby authorized to
enter into an agreement with the Institute for the purposes of undertaking vocational training, in
an amount not to exceed $100,000.00 and upon such other terms and conditions as the Executive
Director or Chairman of the Corporation may determine to be necessary and appropriate,
provided that such terms and conditions are consistent with the purposes and terms of this
resolution.
Section 4.
In furtherance of the foregoing purposes, the Corporation hereby
appropriates an amount not to exceed $100,000.00 from its 2022 budget under the Job Training
line item.
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Section 5.
The Corporation, acting by and through its Executive Director or
Chairman is hereby authorized to negotiate, execute and deliver such agreements and documents,
and to do all things, necessary or appropriate for the accomplishment of the purposes of this
resolution, and all acts heretofore taken by the Corporation with respect to the subject matter of
this resolution are hereby approved, ratified and confirmed.
Section 6.

This resolution shall take effect immediately.

D
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[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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STATE OF NEW YORK
COUNTY OF WESTCHESTER

)
: SS.
)

I, the undersigned Secretary of the City of New Rochelle Corporation for Local
Development, DO HEREBY CERTIFY:
That I have compared the annexed extract of the minutes of the meeting of the City of
New Rochelle Corporation for Local Development (the “Corporation”), including the resolutions
contained therein, held on the 28th day of September, 2022, with the original thereof on file in
my office, and that the same is a true and correct copy of the proceedings of the Corporation and
of such resolutions set forth therein and of the whole of said original insofar as the same related
to the subject matters therein referred to.

IN WITNESS WHEREOF, I have hereunto set my hand as of the ___ day of _________,

R

By:________________________________
Secretary

D

2022.

AF
T

I FURTHER CERTIFY that public notice of the time and place of said meeting was duly
given to the public and the news media in accordance with the New York Open Meetings Law,
constituting Chapter 511 of the Laws of 1976 of the State of New York, as amended, that all
members of said Corporation had due notice of said meeting and that said meeting was in all
respects duly held.
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EXHIBIT A
The Booker T. Washington Vocational Institute
2022 After School Program Proposal and Budget

D
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(Attached)
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Booker T. Washington
Vocational Institute
2022 After School Program

─

Kingdom Community Consultants LLC
Minister Mark McLean
J. Josiah Mott
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Overview
In order to promote economic empowerment, employment, and the general well being of the
youth of the African American community, the Booker T. Washington Vocational Institute will
provide vocational training for African American youths of New Rochelle.

Young adults in low-income communities, especially those with only a high school diploma,

often face the critical issue of a lack of economic self-sufficiency. Young adults from these

communities are more likely to be unemployed and live in poverty. While a shortage of workers
is pushing wages higher in the skilled trades, the financial return from a bachelor's degree is

softening, even as the price— and the average debt into which it plunges students— continues
to increase. High school graduates have been so effectively encouraged to pursue a bachelor's
degree that high-paid jobs requiring shorter and less expensive training are going unfilled.

AF
T

This affects individual students and also poses a real threat to the economy. For this reason, and
due to the 12.7% projected increase of job growth in the construction industry throughout New
York State (between 2016-2026 with an average of 37,400 job openings per year available),
Kingdom Community Consultants knows it is more critical than ever that youth and young
adults be given access to vocational training opportunities.

R

The Program

The Booker T. Washington Vocational Training Institute will serve New Rochelle’s youth by
teaching them basic skills in various trades and introducing them to possible career paths

D

thereby enabling and empowering them to create economic viability. The training provided will

be both physical and mental as the students develop their skills, knowledge and mental
toughness as well as gain a vision for their own futures.

Plumbing
Schedule: 30 Weeks
Start Date: October 3 - Apr 21, 2023
Location: 95 Lincoln Avenue New Rochelle

This interactive module will provide students with a comprehensive overview of

plumbing and the modern plumbing profession. Designed for students aged 14-17, the course

will teach the technical aspects of the plumbing trade and impart a working knowledge of the

profession. Students will work hands-on to learn tools and techniques, standards and practices,
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as well as how to install and repair the most common plumbing equipment. Students will
graduate with a clear understanding of the plumbing trade.
Learning Objective:
●

Define Plumbing

●

How to start a career in plumbing

●

●

●

Plumbing History
Plumbing Safety

Complete a plumbing project

General Construction

AF
T

Schedule: 30 Weeks

Start Date: October 3, 2023 - Apr 21, 2023
Location: 95 Lincoln Avenue New Rochelle

The General Construction module will introduce students to the basic concepts of

general construction. Designed for students ages 14 - 17, this course will prepare students by

R

teaching them the basics of construction and workplace safety. OSHA 10 Certification will be
provided to all eligible students.

D

Learning Objectives:
●

General Construction practices & principles

●

Safety Training

●

Understanding construction math & proper use of measuring devices

●

●
●

●

●

●

OSHA 10 Certification
Work planning

Demolition/Building
Tool identification

Proper use of tools

Teamwork and worksite collaboration

Carpentry
Schedule: 30 Weeks
Start Date: October 3, 2023 - Apr 21, 2023
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Location: 95 Lincoln Avenue New Rochelle

Carpentry Fundamentals builds on the foundation established in the construction

module. This course will provide an overview of carpentry and go into greater depth on the

specific skills needed in the trade. Working with highly experienced carpenters, students will
acquire the fundamental skills and knowledge as well as gain practical experience.
Learning Objectives:
●

Understand the role of carpentry in construction

●

Working with wood

Proper use of power tools

AF
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●

Each module incorporates a workplace safety component, includes daily labs and practical

exams, and concludes with a final project to demonstrate participants’ proficiency in the relevant
skill areas. Our model emphasizes knowledge “stickiness” through repetition and constant

reinforcement. By the end of the program, participants will have to build out a complete 8 Feet
by 8 Feet bathroom and laundry room. They will have learned how to identify and the

R

application of a variety of the most common tools used in carpentry and plumbing.

Lead Instructor

D

Alejandro Alvarez is a native New Rochellean and co-founder of Soulful Synergy. Soulful Synergy
has delivered nationally recognized certifications in Occupational Safety and Health
Administration (OSHA) construction safety training, National Center for Construction Education
and Research (NCCER) Core Skills, and a variety of approved NYC Department of Building worker
safety training. Minority-Owned Business Enterprise (NYC MBE Certified), Soulful Synergy focuses
on solving the problems of inequality through sustainable approaches to workforce development.

Program Outcomes
●

●

Participants will understand construction basics in carpentry and plumbing,

including safety standard awareness (Nationally recognized certification OSHA-10

in Construction).

Participants will be able to identify and utilize standard carpentry and plumbing,
building material and tools.
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●

Participants will engage in hands-on training through daily labs, micro projects,

●

Develop confidence through gaining competence of carpentry and plumbing

●

bathroom and laundry room buildout.

skills with a clearer understanding of what professional roles are available for
them.

Connectivity to the industry through construction site field trips, professional

class guests and connecting to our existing community and employer partners.

Projected Budget *
Item

Cost

Total

Course Cost

AF
T

(instruction, teaching materials,
computers, books, white boards,
tools, fixtures, building materials,
lumber, etc.)

Recruitment Cost
(print ads, flyers, email marketing,
FB ads, in school ads, etc.)

$60,000

-

$5,000

$2,500/month

$15,000

$300/student

$9,000

R

Facility Rental (6 mos.)

$2,000/student

Student Packages

D

(tools, books, equipment,etc.)

Administrative Cost
Total Cost

-

$11,000
$100,000
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Department of Finance
515 North Avenue
New Rochelle, NY 10801
(914) 654-2072
Edward J. Ritter
Commissioner

Noreen McGinty
Deputy Commissioner

City of New Rochelle
New York
Specification No. 5514
Request for Proposal:
Holiday Market Infrastructure & Decorations
A. OVERVIEW/BACKGROUND
OVERVIEW

AF
T

The City of New Rochelle, in partnership with the New Rochelle Industrial Development
Agency/CLD, seeks the services of a qualified and experienced contractor to provide the necessary
infrastructure to operate an exterior, cold weather, Holiday Market at the New Rochelle Transit
Center beginning on Friday December 02, 2022 and ending on Sunday December 11, 2022. The
market will operate from 4 p.m. to 8 p.m. on weekdays and 12 p.m. to 8 p.m. on weekends. Please
note that the exact location and configuration of the market is subject to City approval.
Infrastructure shall include, but not be limited, to the following:

R

Approximately 25 – 35, 8’ x 10’, Holiday Market Kiosks
Generator(s) and all appropriate wiring to provide power to holiday market kiosks.
One (1) 24’ x 60’ synthetic ice-skating rink
One (1) single height performance platform, 16’ long x 8’ wide.
Traffic control devices as required by the City’s Traffic Engineer including jersey barriers,
concrete block, etc. See attached Exhibit E for site diagram.
Holiday lighting and decorations on kiosks, trees and bushes, train station building and
columns of Transit Center garage. See attached Exhibit F for diagram of areas requiring
decoration.

D

•
•
•
•
•
•

The intent of the RFP is to have a successful Contractor enter into an Agreement with the City of
New Rochelle for the 2022 holiday market season. After review and evaluation of the current
years market, the City may additionally award up to two (2) additional renewal periods of one (1)
year each.
For information about the City of New Rochelle please visit https://www.ideallynewrochelle.com.
BACKGROUND
The City of New Rochelle is undergoing a renaissance along with the major redevelopment that is
in process, most notably throughout New Rochelle Downtown. As part of this City’s rebirth and
to highlight its identity as “Ideally Yours”, the City of New Rochelle, along with the NRIDA/NRCLD,
seeks to implement the second-annual Holiday Market at the New Rochelle Transit Center.

5514-1
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The décor and design should be environmentally sensitive, and follow all local, state, and
Federal laws and regulations.
The RFP should include a full outline of the proposed lighting designs and locations.
B. PROPOSAL DUE DATE
Sealed proposals will be accepted up until 3:00 p.m. on September 28, 2022 in the Purchasing
Office, City of New Rochelle City Hall, 515 North Avenue, New Rochelle, N.Y. 10801 and mailed to
the attention of Todd Castaldo, Deputy Finance Commissioner. Please note “Spec # 5514” on
your outside mail package.
The City of New Rochelle is a sponsor of the Westchester Affirmative Action Equal Employment
Agreement and strongly encourages all firms qualified and certified as Women/Minority Business
Enterprises (W/MBE) to submit proposals.
C. PRE-PROPOSAL SITE VISIT

AF
T

A pre-submittal site visit regarding this RFP will be hosted on September 16, 2022 at 10:00 a.m.
Attendance is not mandatory, but is highly encouraged.
The City reserves the right to amend the RFP based on questions and issues raised at any time
prior to the RFP submission deadline.
D. PRE-PROPOSAL QUESTIONS

R

All questions must be submitted in writing via e-mail, no later than noon, September 20, 2022,
to purchasing@newrochelleny.com. The City will post the answers to the questions received on
the City’s website no later than 4:30 p.m., September 22, 2022.

D

The City reserves the right to amend the RFP based on questions and issues raised at any time
prior to the RFP submission deadline.
E. ADDENDUMS

A Respondent, prior to submitting its Response, shall check the City’s website to see if any
Addendum or Addenda has/have been issued for the RFP and, if so, the Respondent must
establish in writing that they have received any and all Addendum or Addenda issued for the
RFP. See attached Exhibit H.
F. CONE OF SILENCE
Cone of Silence, means a prohibition on any communication regarding a particular Request for
Proposal (“RFP”), Request for Qualification (“RFQ”) or Request for Bid ("RFB").
Pursuant to State Finance Law §139-j and §139-k, this solicitation includes and imposes certain
restrictions on communications between the City and a Bidder during the procurement process.
A Bidder is restricted from contacting, other than designated staff, from the earliest notice of
intent to solicit offers through final award and approval of the Procurement Contract by the
Designated Contracting Officer ("Restricted Period") unless it is a contact that is included among
certain statutory exceptions set forth in State Finance Law §139-j(3)(a). City employees are

5514-2
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required to obtain certain information when contacted during the Restricted Period. The
designated staff contact is the Deputy Finance Commissioner or his/her representative, telephone
(914) 654-2072. Bidders responding to this RFP must familiarize themselves with these State
Finance Law requirements and will be expected to affirm that they understand and agree to
comply in their Proposal.
G. SCOPE OF WORK
The City of New Rochelle, in partnership with the New Rochelle Industrial Development
Agency/CLD, is soliciting a contractor who will provide and install the infrastructure necessary to
create an outdoor Holiday Market at the New Rochelle Transit Center.
Important Dates
a. Market Begins: Friday December 02, 2022 at 4 p.m.
i. All infrastructure must be completely installed and operational by Noon on
Thursday December 01, 2022.
ii. Market Hours of Operation:
1. Monday thru Friday: 4 p.m. – 8 p.m.
2. Saturday & Sunday: 12 p.m. – 8 p.m.
b. Market Concludes: Sunday December 11, 2022 at 8 p.m.
i. All infrastructure, minus holiday lighting in Areas A - D, must be demobilized
and removed by 8 p.m. on Monday December 12, 2022.
c. All city-powered holiday lighting will remain after the completion of the Holiday
Market, but must be removed by the week of January 31, 2022.
i. Lit decorations should be on timers to remain on from dusk to dawn seven
days per week throughout the aforementioned display period.

ii.

Vendor Kiosks
a. Approximately 25 – 35 vendor kiosks that are 8’ deep x 10’ long. Required kiosks are
pictured in attached Exhibit D.
b. Selected contractor will be required to complete the following:
i. Source and deliver kiosks to a location designated by the city at the New
Rochelle Transit Center.
ii. Construct appropriate foundations and assemble kiosks in locations to be
identified by the city (see attached Exhibit D).
iii. Furnish & install interior lighting.
iv. Furnish & install, at minimum, two (2) infrared heaters per kiosk.
v. Furnish & install exterior holiday lighting onto kiosk.
vi. Run appropriate power from generator(s) to each kiosk. Each kiosk should
receive a minimum of four (4) outlets. Each kiosk should be on its own circuit
breaker.
vii. Kiosks should have the ability to be secured via pad lock and should be
completely covered from the elements.

D
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i.

iii.

Power Generation
a. Selected contractor will be required to provide, at a minimum, two (2) 100 kW Diesel
Generator. In 2021, the City had one (1) 100 kW diesel generator that did not provide
enough power at times. It is the responsibility of the selected contractor to make
sure that adequate power is provided to meet the aforementioned electrical
requirements.

5514-3
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b. Generators are required to be placed away from the market area so that generator
noise and fumes are mitigated.
c. Selected Contractor will also be required to provide all necessary cabling and circuit
breakers to allow for each kiosk to be on its own breaker. Breakers should be
numbered to match up to each kiosk.
d. Provide licensed personnel to perform work in a safe and timely manner.
e. Conduct working tests to ensure electrical balance and integrated operation of
equipment.
f. Selected contractor will be required to provide staff oversight of generator(s) each
day the market is open. Selected contract will be required to have the generator(s)
turned on one (1) hour prior to the market opening each day and have the
generator(s) turned off one hour after market closes.
g. Selected vendor will be responsible for monitoring fuel levels and arranging for
refueling.
h. The City of New Rochelle will not be responsible for any over hour charges for
generator(s).
i. The City of New Rochelle will NOT supply any additional power for vendor kiosks.
Synthetic Ice-Skating Rink
a. One (1) 24’ x 60’ synthetic rink
b. Selected contractor will be required to complete the following:
i. Source and deliver rink to a location designated by the city at the New
Rochelle Transit Center.
ii. Construct appropriate foundations and assemble rink in a location to be
identified by the city.
iii. Provide rink specific staffing for rink hours of operation
1. Monday – Friday: 5 p.m. to 8 p.m.
2. Saturday and Sunday: 12 p.m. to 8 p.m.
iv. Provide free skate rentals to patrons
v. Provide any power necessary for the rink.
vi. Provide holiday lighting and music for around rink area.

v.

Single Height Performance Stage
a. One (1) 16’ long x 8’ wide single height performance stage.
b. Selected contractor will be required to complete the following:
i. Source and deliver stage to a location designated by the city at the New
Rochelle Transit Center.
ii. Construct appropriate foundations and assemble stage in a location to be
identified by the city.
iii. Provide safety barrier to fence off stage when not in use.
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iv.

vi.

Traffic Control Devices
a. Selected contractor will be required to provide, install and remove all traffic control
devices required by the City’s Traffic Engineer. Acceptable traffic control devices
include concrete bin blocks or concrete jersey barriers. See attached Exhibit E for
location and quantity.

vii.

Areas to be Decorated/Illuminated
a. Area A: Trees on North Side of Kiss & Ride
i. Approximately seven (7) Trees
ii. Branches and tree trunk lighting

5514-4
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iii. Power access provided by City.
b. Area B: Trees on South Side of Kiss & Ride
i. Approximately eight (8) Trees
ii. Branches and tree trunk lighting
iii. Outlet boxes may be present on the poles.
c. Area C: Front of Train Station Building (non-track side)
i. Lighting and decorations around windows, doors and rooflines.
ii. Electricity will be provided by the City of New Rochelle.
iii. Custom lighted neon archway between two sets of ten (10) kiosks,
approximately 25 feet, in front of station building. Archway should read
“Holiday Market”. See Exhibit F for sample design. Power for archway sign
should be provided by generators.

Pricing (Exhibit C)
a. Pricing information shall be provided on Exhibit C.
b. Prevailing Wage
i. All vendors submitting bids are required to conform to all current NYS
prevailing wage laws. The successful vendor(s) is/are responsible for
complying with all current labor rates and regulations throughout the
duration of any contract resulting from this document. Current rates are
available by calling the NYS Department of Labor at (585) 258-4505. Rates
are also available via the internet at:

R

viii.
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d. Area D: Transit Center Columns on Ramp from North Avenue & Corner of Garage at
North Avenue
i. 8-foot-high color vinyl wrapping around 10 3’ x 3’ columns. Art work to be
provided by City after selection.
ii. 8’ x 8’ “Holiday Market” neon sign to be installed on corner. Sign should
consist of left pointing arrow in addition to text.
1. Electricity will be provided by the City of New Rochelle.

D

https://apps.labor.ny.gov/wpp/publicViewProject.do?method=showIt&id=1
538456

NOTE: Vendors currently on the NYS Labor Department Debarred list will not
be considered for award of this contract. By submitting a bid for
consideration, the vendor is indicating to the County that they are currently
in good standing with the NYS Department of Labor at the time of the bid.
ii. Certified payrolls must be submitted with all invoices.

ix.

Lighting
a. The contractor shall provide high quality outdoor LED lights that produces pure
white light.
b. Contractor shall ensure that all safety measures are taken for all lights to avoid short
outs and gaps in lighting because of faulty strands.
c. Each proposal must specify amperage and electrical requirements.
d. Contractor shall provide excellent quality materials to meet safe electrical
standards.
e. Solar power options may be considered.

5514-5
Packet Page 21

Maintenance
Contractor must maintain all infrastructure elements throughout the market period to
ensure all elements are functioning. Any malfunctioning elements that occur during the
market must be repaired within 24 hours of notification. Please provide your
maintenance staff contact information, telephone number and email address to
facilitate contact regarding any display problem as required.

xi.

Staffing
Contractor shall provide one (1) staff member to be on-site during all market hours of
operation. Staff shall arrive one hour before market start time, except on Friday
December 2 where staffing will be required at noon, to review all market elements and
to activate generators. Staff member shall remain on-site until approximately one hour
after the market closes, except for Sunday December 11 where staffing will be
necessary for two hours after market closes, to secure and switch off generators. This
staff member is in addition to ice rink staffing.

xii.

Equipment
Contractor shall supply all lifts and other materials necessary to safely and successfully
install, maintain and remove all infrastructure.

xiii.

Permits
Contractor will coordinate all required permitting with the City of New Rochelle
Department of Public Works.

xiv.

Disposal of Waste
Contractor shall make provisions to dispose of any and all waste from the work being
performed. All areas of display must be kept clean and free from any debris, e.g., zip
ties, tape, etc. after removal of decorations. Contractor shall not be permitted to utilize
City garbage area.

xv.

Safety Precautions
Contractor shall be careful when working in the various areas. Damage to public and
private property shall be the responsibility of the Contractor and shall be repaired or
replaced at no additional cost to the City. If necessary, contractor must provide for
Maintenance and Protection of Traffic (MPT).

D

R

AF
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x.

H. PROPOSAL FORMAT/REQUIREMENTS
The attached Exhibit A, Exhibit B and Exhibit C must be completed and returned with your
proposal.
Proposals must include clear descriptions of the firm’s capabilities to perform the requirements
of the RFP and shall include the following:
a) Transmittal Letter - This letter should outline the firm’s ability to provide the experience
and scope of services requested. Please describe the company’s size, management and
ownership, including:
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i.
ii.
iii.
iv.
v.
vi.
vii.
viii.
ix.
x.
xi.
xii.

Name
Primary Address
Primary Telephone Number
Primary Fax Number
Primary Email
Name & Title of Primary Contact Individual
Number of Employees
Number of Years in Business
Company’s Legal Status
Tax ID Number
State under which the entity is organized.
Awarded vendor must provide a copy of their New York State Certificate of
Incorporation with bid response. Bidders not incorporated in New York State
must produce a Certificate to Do Business in the State of New York from the
New York Secretary of State at time of bid submission.

AF
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This letter must be signed by an officer who is authorized to bind the Consultant and
state that the proposal is binding for 90 days from the submission deadline for
proposals.
b) Staff Experience - Include a brief description of each key staff assigned to a typical
project. Identify any sub-consultants proposed to serve on the project as well.
c) Project Approach / Requirements & Capabilities - Describe how the Consultant’s
approach will meet the particular needs of this RFP. Submit a detailed statement and
applicable information on how you or your firm meets the requirements and/or
qualifications. Include copy of all applicable licenses.

R

d) Work Samples - Include samples of work relevant to the Scope of Work(s) proposed.

D

e) References - Submit a list of at least three (3) references (including contact persons
names and phone number) for which similar services have been provided. Your
company must demonstrate that it has successfully completed services similar in scope
to that requested in this proposal.
f)

Price Proposal – Complete Exhibit C
i.
Invoices for all services billed shall include a breakdown of work performed
including locations work performed in.

g) Has the firm been in bankruptcy, reorganization or receivership in the last 5 years? If so,
please explain current status.
h) Has the firm/individual been disqualified or terminated from any public agency? If so,
please explain under what circumstances this disqualification or termination occurred.
I.

AWARD CRITERIA
The City of New Rochelle reserves the right to award this RFP to the respondent who presents a
proposal that best meets the requirements as listed herein and represents the most beneficial
procurement as determined by the City. The award of a contract for the described services will be
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made by the City’s RFP Evaluation Committee. If an agreement is not reached within a reasonable
period, the City may pursue negotiations with the next ranked firm or reissue the RFP altogether.
Firms may be asked to meet with the Evaluation Committee and the City Council.
Proposals will be evaluated and scored on the basis of the following criteria:
EVALUATION CRITERIA

AF
T

Experience and Qualifications of the Proposer
Consideration will be given to proposers demonstrating strong capabilities,
experience and reputation in undertakings similar to those described in this RFP,
and providing authoritative documentation of their financial soundness and
stability. Similar experience will be understood to include providing similar
services to major public and private sector corporations.
Proposal Completion
Proposal responses will be evaluated on completeness, clarity/accuracy of the
information requested, and proposal presentation
Creativity of Holiday Display Proposed
Financial Terms
Consideration will be given to proposals that present the best value to the City
over the term of the contract.

MAXIMUM
POINTS
35

10

35
20

The City reserves the right to waive any minor deviation in proposal responses received when
such waiver is in the best interests of the City, and reserves the right to modify any requirements,
terms or conditions as outlined in this request for proposal (RFP) when such modification(s) is in
the best interests of the City.

D

R

Proposals will only be accepted from thoroughly competent and experienced individuals or
entities as determined solely by the City of New Rochelle. Respondents are responsible for
submission of accurate, adequate and clear descriptions of the information requested. Omissions,
vagueness or inaccurate descriptions or responses shall not be interpreted in favor of the bidder
and shall be grounds for bid rejection.
This document is not an offer to contract but is an RFP as defined herein, to satisfy specific user
requirements of the City of New Rochelle. Neither the issuance of the RFP, preparation and
submission of a response, nor the subsequent receipt and evaluation of any response by the City
of New Rochelle, will commit the City to award a contract to any vendor even if all the user
requirements in the RFP are met. Only the execution of a written contract will obligate the City in
accordance with the terms and conditions contained in such contract.
The City reserves the right to award this Request for Proposal through either the City of New
Rochelle, New Rochelle Corporation for Local Development or the New Rochelle Industrial
Development Agency.
J.

RIGHT TO REJECT PROPOSALS
This Request for Proposal (RFP) does not commit the City to award a contract, pay any cost
incurred in the preparation of a proposal in response to this RFP or to procure or contract for
services. The City intends to award a contract(s) on the basis of the best interest and advantage
to the City and reserves the right to accept or reject any or all proposals received as a result of
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this RFP, to negotiate with any or all qualified proposers or to cancel this RFP in part or in its
entirety, if it is in the best interest of the City to do so.
K. QUALIFIATION REQUIREMENTS
The following list is the minimum qualification requirements:

•

A firm with at least five (5) years of experience providing similar services as described in
this RFP.
At least three (3) references from clients currently/previously served for which similar
services have been provided. At least one (1) of the references must be from a similarly
size Municipality. Please include:
▪ Client organization’s name.
▪ Client organization’s address.
▪ Contact individual, title, project role, phone number and email address.
▪ Project start and end dates.
▪ Brief description of services provided.
▪ Links/and or electronic files of any publicly-available deliverables or reports.
▪ Dollar value of work.

L. TERMS OF CONTRACT

AF
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•

Selected vendor will be required to sign a Professional Services Agreement. The agreement with
the selected firm will be for an initial term of one (1) year with an option to renew, upon mutual
consent in writing, for two (2) additional one (1) year terms.

R

If either option year is exercised, selected Consultant may request an increase in the original
hourly rates provided in Exhibit C. Any such increase shall be requested 1 month prior to
anniversary date of this Professional Services Agreement Contract and is subject to the approval
of the City. In no event shall an increase exceed the All-Urban Consumer Price Index (CPI) for the
New York, New Jersey Metropolitan Area for the previous 12-month period (calculated based on
the month of contract execution).

D

M. PROPRIETY INFORMATION

The New York State Freedom of Information Law, Public Officers Law, Article 6, provides for public
access to information. Public Officers Law, Section 87(d)(2) provides for exceptions to disclosure
for records or portions thereof that are "trade secrets or are submitted to an agency by a
commercial enterprise or derived from information obtained from a commercial enterprise and
which if disclosed would cause substantial injury to the competitive position of the subject
enterprise." Information that the proposer wishes to have treated as proprietary and confidential
trade information should be identified and labeled "Confidential" or "Proprietary" on each page
at the time of submittal. This information should include a written request to except it from
disclosure, including a written statement of the reasons why the information should be excepted.
N. CANCELLATION CLAUSES
Any violation of the terms, conditions, requirements and/or non-performance of the agreement
resulting from this RFP shall result in immediate cancellation. The agreement may be cancelled
by the City for any other reason(s) upon thirty (30) days written notice.
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O. ASSIGNMENT
The awarded vendor shall not assign the contract or any part thereof without the written approval
from the City.
P. LIABILITY REQUIREMENTS
The successful bidder shall supply and maintain insurance which defends, indemnifies and holds
harmless the City of New Rochelle, its officers, employees and agents from and against any and
all liability, damage claims, demands, costs, judgments, fees, attorney’s fees or loss arising directly
out of acts or omissions hereunder by the contractor or third party under the direction or control
of the contractor. The successful bidder must furnish the City with Certificate of Insurance and
Endorsement prior to commencement of work. The required coverage shall not be less than the
following:
Statutory Requirements
Statutory Requirements
$2,000,000
$1,000,000
Must be printed on Certificate
$1,000,000

AF
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Workers Compensation
NY State Disability
General Liability
Automobile Liability
“Contractual Liability”
Errors & Omissions

INSURANCE CERTIFICATES SHALL NAME THE CITY OF NEW ROCHELLE AS ADDITIONAL INSURED
PARTY AND SHALL STATE THAT ALL COVERAGE SHALL BE PRIMARY TO ANY OTHER INSURANCE
COVERAGE HELD BY THE CITY.

R

“The City of New Rochelle is named as an additional insured party for all general and excess
liability coverage based on the contractual liability of the named insured. Such general and excess
liability coverage shall be primary to any other coverage carried by the City of New Rochelle with
respects to acts or omissions of the named insured.”

D

It is intended by the parties hereto that the general and excess liability insurance provided by the
contractor shall be primary to any other coverage carried by the City of New Rochelle with respect
to liability coverage arising out of any act or omissions by the contractor. The City of New Rochelle
will be named as an additional insured. Nothing contained herein shall be construed as making
said general and excess liability insurance primary insurance for acts or omissions of the City of
New Rochelle.
Q. GENERAL
a) Vendor shall execute Non-Collusive Bidding Certificate enclosed (Exhibit A).
b) Vendor shall complete Vendor Responsibility Form enclosed (Exhibit B).
c) Vendor shall complete Exhibit C.
d) The proposal, as presented, shall remain valid for a period of ninety (90) days from proposal
due date.
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e) No charge will be allowed for federal, state, municipal sales, and excise taxes from which the
City is exempt. Exemption certificates, if required, will be forwarded.
f)

Any deviations from the specifications are to be so noted and fully explained. Deviations will
be analyzed, and if deemed to be in the best interests of the City, specification requirements
may be waived.

g) It shall be the responsibility of each vendor to call to the attention of the City any apparent
discrepancy in the specifications or any question of interpretation thereof. Failure to do so
constitutes acceptance as written.
h) The City reserves the right to "revise" or "amend" the proposal specifications prior to the
proposal due date by "written addenda".
i)

In addition, all City contractors not incorporated in the State of New York shall produce a
Certificate to Do Business in the State of New York from the New York Secretary of State prior
to executing their contract with the City.

AF
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R. NEW YORK LAW AND VENUE
The contract/agreement resulting from this RFP shall be construed under the laws of the State
of New York. All claims, actions, proceedings, and lawsuits brought in connection with, arising
out of, related to, or seeking enforcement of this contract/agreement shall be brought in the
Supreme Court of the State of New York, Westchester County.
S. IRAN DIVESTMENT ACT

R

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies,
and in the case of a joint bid, each party thereto certifies as to its own organization, under penalty
of perjury, that to the best of its knowledge and belief that each bidder is not on the list created
pursuant to paragraph (b) of subdivision 3 of section 165-a of the state finance law.

D

T. PROPOSAL SUBMISSION REQUIREMENTS

Proposals should be placed in a sealed envelope with the RFP Spec No. 550X and the name of
the firm clearly labeled on the envelope. Sealed bids should be delivered to the Department of
Finance Office of Purchasing.
Please provide one (1) hard copy and one digital version of your proposal.
The proposal should address each item as listed in each section and numbered/labeled identical
to this RFP.
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EXHIBIT A: REQUEST FOR PROPOSAL SPECIFICATION # 5514
THIS PAGE MUST ACCOMPANY PROPOSAL RESPONSE
All terms, conditions and requirements as set forth in this Request for Proposal are acceptable as specified therein.
Yes______ No______
If "NO", please provide a detailed description and/or explanation of any deviation in your proposal from the
specification detailed in the Request for Proposal with your proposal response.
By submission of this proposal, each bidder, and each person signing on behalf of any bidder, and in the case of a
joint bid, each party thereto as to its own organization, under penalty of perjury, certifies that to the best of its
knowledge and belief:
A. the prices in this proposal have been arrived at independently without collusion, consultation, communication
or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other
bidder or any competitor; and

AF
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B. unless otherwise required by law, the prices which have been quoted in this proposal have not been knowingly
disclosed by the bidder prior to the opening, directly or indirectly, to any other bidder or to any competitor; and
C. no attempt has been made or will be made by the bidder to induce any other person, partnership or corporation
to submit or not to submit a bid for the purpose of restricting competition.
The bidder certifies that this proposal is made without any connection with any other person making a proposal
for the same purpose, and is in all respects fair and without collusion or fraud, and that no elected official or other
officer or employee or person whose salary is payable in whole or in part from the City of New Rochelle treasury is
directly or indirectly interested therein, or in any portion of the profits thereof.

R

As an authorized representative of the identified company, I accept all the terms and conditions identified in
Request for Proposal Spec. # 5514 except as identified.
__________________________________

D

Company Name and Address

__________________________________

__________________________________
Signature

__________________
Date

__________________________________
Name & Title

__________________
Phone Number

__________________________________
Email Address

__________________
Fax Number
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Exhibit B
Vendor Responsibility Form

RFP-NR-5514 VENDOR RESPONSIBILITY
ATTACHMENT 1 - FORMS
FORM # 1
STATEMENT OF UNDERSTANDING
By signing in the space provided below, the undersigned certifies that the respondent (i) has read and understands
and accepts the scope and requirements of this project and all of the attachments; (ii) has the capacity to execute
this project; (iii) agrees to accept payment in accordance with the requirements of this Proposal and the standard
construction services contract, and (iv) will, if its proposal is accepted, enter into a standard agreement with the
City of New Rochelle.
The undersigned further stipulates that the information in this proposal is, to the best of knowledge and belief,
true and accurate.

AF
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_____________________________________________________________
Name of Firm/Consultant

Signature of Partner or Corporate Officer

_________________________
Date

Print Name

Title

R

By:

D

Telephone / Fax #’s

EIN #
__________________________
E-mail address

Address

Website / URL
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RFP-NR-5514 VENDOR RESPONSIBILITY
FORM # 2
VENDOR RESPONSIBILITY QUESTIONAIRRE
Legal Name of Business:
EIN:
Address of the Principal Place of Business/Exec. Office:
NYS Vendor Identification Number:
Telephone/Fax:
Email:
Website:
Authorized Contact for this Questionnaire
Name:
Telephone/Fax

AF
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Title:
Email:

List any other DBA, Trade Name, Other Identity, or EIN used in the last five (5) years, the state or county where
filed, and the status (active or inactive) (if applicable):

____________________________________________________________________________________________

R

______________________________________________________________________________
I. Business Characteristics

a. Business Entity Type: __________________________________________________________

D

b. Was the Business Entity Formed in New York State? __________________________________
c. If no, indicate jurisdiction where Business Entity was formed: ___________________________
d. Is the Business Entity currently registered to do business in New York State with the Department of State?
_____________________________________________________________________
e. If no, explain why the Business Entity is not required to be registered in New York State.
______________________________________________________________________________
f. Does the Business Entity have a DUNS Number? If so, what is it? ________________________
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RFP-NR-550X VENDOR RESPONSIBILITY
FORM # 2
VENDOR RESPONSIBILITY QUESTIONAIRRE, continued
g. Is the Business Entity’s principal place of business/Executive Office in New York State? If no, does the business
entity maintain an office in New York State? __________________________
h. Is the Business Entity a Minority or Women Owned Business (MWBE)? ___________________
i. Identify current Key Employees of the Business Entity. Attach additional sheets, if necessary.
______________________________________________________________________________
II. Contract History
a. Has the Business Entity held any contracts with the City of New Rochelle and/or New York State governmental
entities in the last three (3) years? If yes, attach a list including the agency name, contract amount, contract start
date, contract end date and the contract description.
____________________________________________________________________________________________
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____________________________________________________________________________________________
_____________ _______________________________________________________________________________
III. Integrity: Contract Award: Within the past five (5) years, has the business entity or affiliate:
a. Been denied a contract or had a bid rejected based upon a finding of non-responsibility by a governmental
entity? ____________________________________________________________

R

b. Been suspended, cancelled or terminated for cause on any government contract? ____________
c. Been subject to an administrative proceeding or civil action seeking specific performance or restitution in
connection with any government contract? ________________________________

D

d. Entered into a formal monitoring agreement as a condition of a contract award? _____________

*** For each “yes” answer, provide an explanation of the issue(s), the Business Entity involved, the relationship
to the submitting Business Entity, the government entity involved, relevant dates and any remedial or corrective
action(s) taken and the current status of the issue(s). Provide answer below or attach additional sheets with
numbered responses.
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
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RFP-NR-5514 VENDOR RESPONSIBILITY
FORM # 2
VENDOR RESPONSIBILITY QUESTIONAIRRE, continued
IV. Certifications/Licenses
a. Within the past five (5) years, has the Business Entity or any Affiliate had a revocation, suspension or
disbarment of any business or professional permit and/or license? _____________
*** If “yes,” provide an explanation of the issue(s), the Business Entity involved, the relationship to the
submitting Business Entity, the government entity involved, relevant dates and any remedial or corrective
action(s) taken and the current status of the issue(s). Provide answer below or attach additional sheets with
numbered responses.
____________________________________________________________________________________________
____________________________________________________________________________________________
____________________________________________________________________________________________
V. Legal Proceedings: Within the past five (5) years, has the business entity or affiliate:
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a. Been the subject of a civil complaint? ______________________________________________
b. Been the subject of a judgment or conviction for conduct constituting a crime? ______________
c. Received any OSHA citation and Notification of penalty containing a violation classified as serious or
willful? ______________________________________________________________
d. Had any New York State Labor Law violation deemed willful? __________________________

R

VI. Leadership Integrity: Within the past five (5) years, has any individual previously identified, any other Key
Employees not previously identified or any individual having the authority to sign, execute or approve bids,
proposals, contracts or supporting documentation within New York State been subject to:

D

a. A sanction imposed relative to any business or professional permit and/or license? ___________
b. An investigation, whether open or closed, by any governmental entity for a civil or criminal violation for
any business-related conduct? _________________________________________
c. A conviction or judgment of any business-related conduct constituting a crime including, but not limited
to, fraud, extortion, bribery, racketeering, price fixing, bid collusion or any crime related to truthfulness?
________________________________________________________________
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RFP-NR-5514 VENDOR RESPONSIBILITY
FORM # 2
VENDOR RESPONSIBILITY QUESTIONAIRRE, continued
d. Misdemeanor or felony conviction for:
I.
Any business-related activity, including, but not limited to, fraud, coercion, extortion, bribe or bribereceiving, giving or accepting unlawful gratuities, immigration or tax fraud, racketeering, mail fraud,
wire fraud, price fixing or collusive bidding; or
II.

Any crime, whether or not business related, the underlying conduct of which related to truthfulness,
including, but not limited to the filing of false documents or false sworn statements, perjury or
larceny?
__________________________________________________________________________________
__________________________________________________________________________________
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__________________________________________________________________________________

____________________________________________________________________________________________
Company Name
Date
____________________________________________________________________________________________
Name of Bidder
Title

R

_______________________________________________/______________________/______________________
Address
Telephone
Fax

D

____________________________________________________________________________________________
Email
____________________________________________________________________________________________
Signature of Bidder
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EXHIBIT C: REQUEST FOR PROPOSAL SPECIFICATION # 5514
THIS PAGE MUST ACCOMPANY PROPOSAL RESPONSE
PRICE PROPOSAL
Labor fees shall include all costs including travel and reimbursables associated with providing the Scope of Work as detailed
herein. All labor shall be at applicable NYS Prevailing Wage Rates. No additional cost or charges shall be permitted. The City
will not reimburse for these costs. Please complete all required areas below.
1.

Vendor Kiosks

Annual Per Kiosk Labor Fee (includes all costs associated w/ installation, setup, maintenance, day to day staffing and
removal): $_________
Annual Per Kiosk Equipment Rental Fee (Kiosk, lighting, heating and decorations): $ ______________________
2.

Power Generation

Annual Generator(s) Rental Fee (includes all costs associated with a generator(s) rental including pickup, delivery,

3.

Traffic Control Devices

AF
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cabling, installation/setup, testing and refueling): $ __________________________

Annual Traffic Control Device(s) Rental Fee (includes delivery fee, fuel surcharges, setup and removal): $ __________
4.

Synthetic Ice-Skating Rink

Annual Synthetic Ice-Skating Rink Labor Fee (includes all costs associated w/ installation, setup, maintenance, day to day
staffing and removal): $_______________

5.

Stage

R

Annual Synthetic Ice-Skating Rink Rental Fee (includes delivery fee, fuel surcharges, skate rentals, etc.): $ ____________

6.

D

Annual Stage Rental Fee (includes delivery fee, fuel surcharges, setup and removal): $ _______________
Areas to be Decorated/Illuminated
a. Area A: Trees on North Side of Kiss & Ride: $ _______________
b. Area B: Trees on South Side of Kiss & Ride: $ _______________
c.

Area C: Front of Train Station Building (non-track side): $ _______________

d. Area D: Transit Center Columns on Ramp from North Avenue: $ _______________
7.

Staffing for Event as described in Section G XI of this RFP

Approximately 80 hours to staff entire event duration: $___________________
Per hour rate over 80 hours: $___________________
If Addenda issued by the City, this proposal includes addenda numbered: ______________________
Signature of Individual Submitting Proposal: ______________________________________________
Name of Business: ___________________________________________________________________
Address of Business: _________________________________________________________________
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Telephone Number of Business: ________________________________________________________

D

R
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Email Address of Business: ___________________________________________________________
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EXHIBIT D

D

R
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KIOSK DETAILS
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EXHIBIT E

D

R
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MARKET SITE PLAN

5514-22
Packet Page 38

EXHIBIT F

D

R
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AREAS TO BE DECORATED/ILLUMINATED
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Sample Section C Archway Neon Sign

Sample Section D Wall Sign
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EXHIBIT G
ACKNOWLEDGEMENT OF ADDENDA

I HEREBY ACKNOWLEDGE that I have received all of the following addenda and am informed of the
contents thereof:
Addendum Numbers Received: _______
(Check the box next to each addendum received)

Addendum 6
Addendum 7
Addendum 8
Addendum 9
Addendum 10
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Addendum 1
Addendum 2
Addendum 3
Addendum 4
Addendum 5

NAME OF ENTITY: _____________________________________

AUTHORIZED SIGNATURE: _____________________________________

R

PRINT NAME: _____________________________________

D

DATE: __________________________________
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